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Date of Appeal:　　/　　/　　(y/m/d)
	Name
	
	Student No. /
Faculty (Staff) ID No.
(not for suppliers)
	

	Department / Unit
	
	Contact Phone No.
	

	E-mail
	

	Date of Violation
	Date:
Time:
	Location of Violation
	

	Type
	□Car　□Bicycle
□Motorcycle
	License Plate No.
	

	Cause of Your Violation
	

	Reasons for 
This Appeal
(Please specify)
	

	Any Remedial Measures You Expect
	

	Notes
	1.In case of objections against a traffic violation, an appeal must be put forward within seven days of the date of violation, along with supporting documents (e.g. a traffic violation notification) or concrete evidence. A late appeal will NOT be considered. The units handling such an appeal are different depending on the applicant’s status (Office of Human Resources for faculty and staff members; Office of Student Affairs for students of daytime programs; Division of Continuing Education for students of evening programs; and Office of General Affairs for suppliers). Any of the said units should reply to the applicant with the appeal result within fourteen days of receiving his/her appeal.
2.This appeal form is made in one copy only.

	Appeal Received by
	
	Administrative Head of the Handling Unit
	

	Safety Section
	
	Administrative Head of Safety Section
	

	President
(Vice President)
	


[bookmark: _GoBack]※Appeal Process: Applicant (faculty/staff members, students or suppliers) → Staff-in-charge of the handling unit → Administrative head of the handling unit → Safety Section →Administrative head of Safety Section → President (Vice President)
